


















            Annexure  
  

Notification of the Internal Self-Assessment conducted in terms of the Direction on 
Suitability of Persons  

(Annually - for the year ended 31st December 20xx)  

(In the event of a change) 
  

The following Declarations have to be submitted by the Company Secretary and 
the Directors/ CEO/ Principal Officer/ Specified Officer/  Senior Management/ Key Persons in Control 

Functions/ Significant Owners/ Beneficial Owners of the company:  
  

A. Declaration by the Company secretary   
 

I,……………………………………………………….……………………… (name of Company Secretary) bearing National 

Identity Card No./Passport No. ……………………… of ……………………………………………………………………………., 

(address) in the Democratic Socialist Republic of Sri Lanka being a registered Company Secretary bearing 
registration no …………………. under the Secretaries Regulations issued by the Registrar General of 

Companies and the Company Secretary of ………………………………… (name of the applicant company) do 
hereby solemnly, sincerely and truly affirm/swear that:  
 

i. the information provided regarding to following individual and/or entities and in 
the declarations attached hereto with relevant to them are accurate and complete as per the 

information and documents submitted by the respective persons for my inspection;  
 

ii.  

Board Members  
1.  
2.  
3.  

  
CEO  
  
  
Principal Officer  
  
  
Specified Officer  
  
  
Senior Management  

1.  
2.  
3.  
4.  
5.  

 

Key Persons in Control Functions  
1.  
2.  
3.  
4.  
5.  



Significant Owners 

a) Individuals 

 

b) Legal/corporate entity 

 

Beneficial Owners 

 

 

 

 
iii. will notify immediately if there is a material change  in the information provided that affect the 

suitability of such person;  

  
 

 
 

Before me 
 

 

 
 

Justice of the Peace/Commissioner for Oaths 
 

 

 
 

 
 

   (Seal)  
  

  

  
  

The foregoing affidavit having been duly 

read over and explained to the within 

named and he/she appearing to 

understand the contents and effects 

thereof affirmed to/sworn and placed 

his/her signature at …………………… on 

this …………… day of ……………..20XX. 



B. Declaration by the Directors/ CEO/Principal Officer/Specified Officer/ Senior 
Management/ Key Persons in Control Functions / Significant Owners/ Beneficial Owners 

  
I,…………………………………………………… (name of the Directors/CEO/Principal Officer/Specified Officer/ 

Senior Management/Key Persons in Control Functions) bearing National Identity Card No./Passport No. 

………………… of ……………………………………………………………………………., (address) in the Democratic 
Socialist Republic of Sri Lanka being a ................................... (Director/ Senior Management/ Key Persons 

in Control Functions) of …………………………………(name of the applicant company) do hereby 
solemnly, sincerely and truly affirm/swear that:  

 
i. the information provided in this declaration and the Schedules attached hereto is accurate and 

complete to the best of my knowledge;  

 
ii. provided the full and most up-to-date information necessary to assess the suitability of 

the Director/ CEO, Principal Officer, Specified Officer, Senior Management/ Key Persons in Control 
Functions in accordance with Direction on Suitability of Persons, and have given due consideration to 

this information in determining whether I remain fit and proper to serve as such a person;  

 
iii. during the aforementioned period, no material changes that affect my suitability, have occurred in 

the particulars previously submitted and will notify immediately if there is a material change in the 
information provided;  

 
iv. the ....................................................[insurer’s name] has made me aware of the legal and 

regulatory responsibilities associated with the function I am assigned in; 

 
v. do aware that providing false or incomplete information may constitute grounds for refusal or 

withdrawal of the fit and proper authorization, without prejudice to the possible imposition of legal 
and/or regulatory and/or administrative sanctions; 

 

vi. do aware of the processing and storage of personal data in accordance with the Personal Data 
Protection Act, No.09 of 2022 as amended.  

 

 
 

 
Before me 

 

 
 

 
Justice of the Peace/Commissioner for Oaths 

 
 

   (Seal)  

 
  
 

* If the Significant Owner is a company, this declaration to be signed by two directors (one director if it 
is a sole director company).  

  
  

Note: Separate Forms should be submitted in respect of each Director/ CEO/ Principal 
Officer/ Specified Officer/ Senior Management/ Key Persons in Control Functions.  

The foregoing affidavit having been duly 

read over and explained to the within 

named and he/she appearing to 

understand the contents and effects 

thereof affirmed to/sworn and placed 

his/her signature at …………………… on 

this …………… day of ……………..20XX. 



 Schedule I  
 

Directors/ CEO/Principal Officer, Specified Officer/ Key Persons in Control Functions   

  
Competency Assessment  

(List the qualifications, experience and training attended) 

  

Academic Qualifications  

 

 
 

 

Professional Qualifications  

 

 
 

  
Experience  

 
 

 
  

Attendance to training programmes  

 

 
 

  
  

 

Assessment of Integrity  

(Specify on availability of any matter affecting suitability with respect to the Direction on Suitability of 
Persons. If none, confirm the same by stating “None” in each cage) 

  

Legal Indicators  

 
Civil liability, criminal convictions and pending proceedings:  

 
(Vide Direction on Suitability of Persons for the criteria) 
  
Financial Indicators  
 

Financial misconduct, improper conduct in financial accounting, or negligence in decision-making:  
 
(Vide Direction on Suitability of Persons for the criteria) 
 
Provide the Risk Grade in the CRIB Report with the date of the report 
  
Supervisory Indicators 
 

(Vide Direction on Suitability of Persons for the criteria) 

 



Other Indicators  
 

Information that could reasonably be considered material for the assessment of the suitability of an 

individual including:  
 

(Vide Direction on Suitability of Persons for the criteria) 
  

  

 
Signature of the declarant:       Date:  

  

  
Signature of the Company Secretary:     Date:  
  



Schedule II  
  

Members of the Senior Management  
 

Competency Assessment  

(List the qualifications, experience and training attended) 

  

Academic Qualifications  

  

 
  

Professional Qualifications  

  
  
  
Experience  

  
  
  

Attendance to training programmes  

  
  

 

  
 

Assessment of Integrity 
(Specify on availability of any matter affecting suitability with respect to the Direction on Suitability of 

Persons. If none, confirm the same by stating “None” in each cage)  
  

Legal Indicators 

Civil liability, criminal convictions and pending proceedings:  
  
(Vide Direction on Suitability of Persons for the criteria) 
 

Financial Indicators  
Financial misconduct, improper conduct in financial accounting, or negligence in decision-making: 
 

(Vide Direction on Suitability of Persons for the criteria) 
 

Supervisory Indicators 
 

(Vide Direction on Suitability of Persons for the criteria)  
 

Other Indicators  
Information that could reasonably be considered material for the assessment of the suitability of 

an individual including:  
  
(Vide Direction on Suitability of Persons for the criteria) 

  
  

Signature of the declarant:      Date:  
 

Signature of the Company Secretary:    Date:  
  



Schedule III  
 

Significant /Beneficial Owners  

 
Assessment of Financial Soundness of Significant Owners 

(Specify on availability of any matter affecting suitability with respect to the Direction on Suitability of 
Persons. If none, confirm the same by stating “None” in each cage) 

 

Financial Soundness 
 

a) In the event a Significant Owner is a natural person: 
(Vide Direction on Suitability of Persons for the criteria) 
               

b) In the event a Significant Owner is a legal person or corporate entity: 
(Vide Direction on Suitability of Persons for the criteria) 

 
 

 
Assessment of Integrity of Significant Owners and Beneficial Owners 

(Specify on availability of any matter affecting suitability with respect to the Direction on Suitability of 

Persons. If none, confirm the same by stating “None” in each cage) 

 

Legal Indicators  
  
Information on civil liability, criminal convictions and pending proceedings:  
(Vide Direction on Suitability of Persons for the criteria) 
  
Financial Indicators  
 

Information on possible financial misconduct, improper conduct in financial accounting, or negligence in 

decision-making. 
(Vide Direction on Suitability of Persons for the criteria) 

 
Provide the Risk Grade in the CRIB Report with the date of the report 

 
Supervisory Indicators  
 

Information gathered by or that comes to the attention of IRCSL in the performance of their supervisory 
duties: 
(Vide Direction on Suitability of Persons for the criteria) 

 

Other Indicators  
 

information that could reasonably be considered material for the assessment of the suitability of an 
individual:  
 (Vide Direction on Suitability of Persons for the criteria) 

 

 

Signature of the declarant:      Date:  

  
 

Signature of the Company Secretary:     Date:  


